JOB DESCRIPTION 

Position title: Marketing Officer, Irish Film Institute 

Purpose of Job: Responsible for the effective delivery of all marketing and promotional initiatives for the company, incorporating IFI Cinemas, Irish Film Archive, IFI Education and Access, all film festivals, retrospectives, courses, special events, publishing properties, film distribution and Reel Ireland’s international touring programme. 

Reporting to: Head of Marketing and Communications 

Key relationships: Public Relations Officer, all IFI departments, external designers, content contributors, publishers, printers, and sponsors. 

Key tasks and responsibilities: 

Under the direction of Head of Marketing and Communications:

· Ensure the effective marketing of IFI entire range of cultural activities and services, and take major role in the design, with the marketing and PR colleagues, of promotional campaigns. 

· Manage the design and delivery of all IFI marketing and promotional materials. 

· Manage and review the effective distribution of these materials both in Dublin and at national level. 

· Design and budget-manage the advertising campaigns for all IFI activities. 

· Maintain a successful collaboration with all film distributors in the promotion of IFI cinema exhibition, and with all exhibitors around the country for regional distribution / exhibition of films.

· Oversee the successful promotion of IFI membership. 

· Assist the development and delivery of a high quality customer relations policy in the IFI  and at all IFI events and services 

· Ensure accurate data is maintained on IFI membership to assist distribution of promotional materials and initiatives. 

· Maintain and develop all online marketing activities, including our own website, our weekly newsletters, our daily membership database, and other online initiatives. 

· Assistance in sponsorship of one-off IFI events and activities. 

· Assistance to Public Relations Officer in relief capacity (holidays) or busy periods, as required. 

· Where possible, carry-out any other duties that are necessary and deemed appropriate 

