CurriculumVitae
Name 


Miriam C Kelly

Address

69 Dodder Pk Rd., Rathfarnham.D.14.
Email Address

miriamk@ireland.com

Mobile


086 8140484

Current – 1995
Film Assistant Accountant
1995 – 1993

Sales Representative 

1993 – 1985

Self-Employed Book-keeper

1985 – 1980

Book-keeper/Receptionist
Experience

General Office Administration/ Cash Management & Banking/ Credit Control/ Staff Supervision/ Creditors & Debtors Ledgers/ Payroll

Microsoft Word / Excel / PowerPoint / Adobe Acrobat / Micropay / Easypay /Quickpay

Vista / Axium / Movie Magic / EP Budgeting / Sage Line 50 / Internet Banking 

Training

Career Centre of Ireland.


Receptionist/ Booking Keeping Certificate           

 





Rosse College.




Bookkeeping Diploma

Institute of Taxation.



Corporate Taxation & Company Law

Professional Development Ltd.

Sales & Marketing  Skills Training

Screen Training Ireland/ FAS 

The Accountants Role in  Film  Production

Courses
Film Base




Producing a Low Budget Feature.
Production Guild GB



EP Budgeting / Vista / Axium 


IFI – “Exposure”


  
Irish Flm Makers “First Wave”

Other

I to I  Ireland




Teaching English as a Foreign Language

NCEHS




Fitness Training Instructor

Profile
1980-1985

Employed mostly in the Clothing Trade, Retail and Wholesale Distributors as Receptionist/Book-Keeper. Switchboard Operation, Cash Sales, Book-Keeping, Payroll.

Attended Courses in Book-keeping and Taxation. 
1985-1983
I ran my own Book-keeping Service with various Clients, Photographers, Hairdressers, Shop Owners. Setting-up Systems, Accounts toTrial Balance. Credit Control, 
Banking/ Reconcilliation, Revenue Returns. Payrolls.
1993-1995
Temporary career change to Sales Representative for an Alternative Medicine distribution company, targeting Health Food Shops and Pharmacies thoughout Ireland.
Sales and Product Information, Reporting, Credit Control, Customer Relations.

1995-Currrent
Freelancing in Film Accounts, on either TV Productions or Feature Films. Depending on the Production, I work either as Key Assistant Accountant or Production Accountant.
Cost Reporting, Budgeting, Cash Flow, Banking/Reconcilliation, Revenue Returns, Office Supervision, Accounts to Trial Balance, Cast, Crew and Crowd Payrolls.
I attend courses in Film Making / Production.

Interests
Cinema, Theatre, Live Entertainment.

Fitness Activities, Pilates, Swimmimg. 
Other

Member of the Irish Film and Televison Academy 

Founder/Chairperson of  the Association of  Film Accountants Ireland
Member of The Production Guild of Great Britian
